
Title II State Plan Review Checklist 

State: _________________________________ Yes
No

Unclear
Does Not Apply Comments

1.  Is the agency responsible for Title II identified?
 (a) Title II coordinator information provided  (name, address, telephone, fax, 
email)
2.  Is the collaboration process described?
  (a) Description could include such items as focus groups of IHEs, other 
meetings with IHEs, email, listservs, fax, videoconferences, teleconferences, 
etc.
  (b) Did all IHEs or their representatives have an opportunity  to review the 
plan?
3.  Does the plan describe how states will ensure 
 (a) key definitions will be used in the institutional and  state reports (e.g., put  
definitions in plan, describe any state-specific issues)?
 (b) information is complete and accurate (e.g., does state  describe a 
quality control process or procedures)?
4.  Does the plan describe major steps for calculating, verifying, and 
reporting pass rates?
5.  Does the plan confirm the state has established

 (a) lists of subject areas for licensure, tests required, and cut scores?

 (b) common formats for reporting and receiving data needed to calculate 
pass rates (e.g., program completer and test data)

6.  Does the plan identify

 (a) academic year and test closure date?

 (b) date IHEs must submit list of program completers and their area of 
specialization?

 (c) date IHEs will get pass rate data and the process by which they will be 
the data?

 (d) what information IHEs will receive to verify pass rate data (e.g., will the 
testing agency or the state provide linked data to the IHE)?

 (e) components of dispute resolution process available to IHEs over pass 
rates?

7.  If the state has developed them, does the plan describe procedures 
for identifying  and assisting low performing  teacher preparation 
programs within IHEs?

Note:  This is a condensed checklist the U.S. Department of Education (ED) will use to review the components of the state plan.  ED will
adhere to all of the requirements as stated on pages 18 and 19 of the Reference and Reporting Guide .
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